




GUIDELINE AND INSTRUCTION FOR ONLINE SUBMISSION OF APPLICATION FORM FOR 

FINAL DEPARTMENTAL EXAMINATION OF RI/ARI/AMIN TRAINEES 

PREREQUISITE: 

Before proceeding for filling the online Application Form ‘the applicant is required to have the following: 

1) Personal Mobile Number of the applicant, for validations and future correspondence. In case you 

provide wrong/incorrect mobile phone number, you will not be able to receive the updates. 

2) Clearly scanned latest passport size Photograph, Signature (size limited to minimum 10 KB and 

maximum 50 KB each). Forwarding letter from the heads of office where the applicant is posted (size 

limited to 150 KB to 300KB). 

STEPS FOR FILLING UP THE ON-LINE APPLICATION: 

LOGIN-1(For Creation of Application ID & Password) 

 Go to Board’s Official Website: http://boardodisha.nic.in/ 

 Click on EXAMINATION ICON. 

 A Screen as shown below will appear. 

 
 Click on the Final Departmental Examination of RI /ARI/Amin Link. 

 A screen as shown below will appear. 

http://boardodisha.nic.in/


 
 Click on APPLY ONLINE available on the right hand side panel. 

 The Examination form will appear on the screen as shown below. 



 
 Now you are ready for filling up of the form. Please fill the details as per the format wherever it is 

mentioned. The fields which are marked as * are mandatory. 

THE FORM MUST BE FILLED WITH UTMOST CARE AND ACCURACY. 

FILL THE ONLINE APPLICATION FORM 

PART  1 OF THE FORM : ENTER THE PERSONAL DETAILS,VIZ. 

(i) Applicant Type 

(ii) Name of the RITI 

(iii) BATCH No. 

(iv) Training Period 

(v) Name of Service 

(vi) Designation 



(vii) Full name of Applicant 

(viii) Full Name of Father / Husband 

(ix) Date of Birth 

(x) HRMS ID 

(xi) Email Id 

(xii) Subject / Paper 

PART 2 OF THE FORM : ADDRESS DETAILS. 

(i) District Name 

(ii) Name of office 

(iii) Address of office 

(iv) Pin 

(v) Mobile No. 

 PART 3 OF THE FORM : DOCUMENT UPLOAD 

o Scanned copy of forwarding letter 

o One Passport size photograph(10 KB-50 KB) 

o Signature of the candidate.(10 KB-50 KB) 

 After filling all these information candidate has to click on “SUBMIT”button. 

 After Submit ,creat your password as per the instruction. 

 
 The Password must be more than 8 characters containing at least one upper case, one lower case, one 

symbol and one number digit (ex: 0,1,2,3 etc.), 

 Enter the security code (Captcha), which is displayed on the screen. 

 Click on CONFIRM button to finally submit the application form. 

 After confirmation a Unique Application ID will be provided to the candidate as displayed below. 

 

 One can take the printout of the acknowledgement by pressing: “Control+P” 

 A system generated Forwording Letter will be provided to all Candidates. 



 Take a Printout for approval of the Deputy Director / Assistant Director RITI and upload it again 

online 

LOGIN -4 (for Uploading of Forwarding Letter of Ex-Regular) 

 After approval of the ADM/Deputy Collector, in the hardcopy, the same need to be uploaded in the 

Candidate Login for granting permission to appear in the papers applied by as Ex-Regular candidates. 

 Go to candidate Login using the Unique Application ID & Password. 

 Click on the Upload the Forwarding Letter option. 

 Upload the scanned copy of the Forwarding Letter(150 KB-300 KB). 

 Click on SUBMIT. 

 

Finally candidate can log-in into his/her Application Profile by entering the Application ID with password 

created during submission of Application. 

By logging into the Applicant Login, a screen is displayed with different option. 

 Download acknowledgement 

 Download forwarding Letter 

 The Admit Card can only be downloaded few days before the Examination. 

 

*********** THANK YOU ************ 


